
How to send an email copy of your text message 
 
If your contacts have an email address stored in the Contacts list, you can send any text out as 
an email at the same time.  
 

1. Go to Tools /Options: 
 

  
 

2. In Options, select the General Tab from the drop-down menu. 
  

  
 
 



3. Fill in the From Address and the email subject as shown below.  You can change 
the Subject line for each promotion. 

 

 
 

4. Click OK 
 
5. Click on New SMS  



 
 

6. Check the ‘Send Email’ option towards the top right of the box as shown: 
 

 
 
When you send your text, it will also be sent as an email to contacts with an email address. 


